






























    
Policy 200 

 
BOARD CODE OF ETHICS 

 
As a member of the Board of Education of the Cedar Rapids Community School District, I will strive to improve 
public education, and to that end, I will  
 

• Attend all regularly scheduled Board meetings insofar as possible and become informed about the issues to 
be considered at those meetings; 

 
• Recognize that I should endeavor to make policy decisions only after full discussion at  publicly held Board 

meetings; 
 

• Render all decisions based on the available facts and my independent judgment, and refuse to surrender that 
judgment to individuals or special interest groups; 

 
• Encourage the free expression of opinion by all Board members, and seek systematic communications 

between the Board and students, staff, and all elements of the community; 
 

• Work with other Board members to establish effective Board policies and to delegate authority for the 
administration of the schools to the superintendent; 

 
• Communicate to other Board members and the superintendent expression of public reaction to Board 

policies and school programs; 
 

• Inform myself about current educational issues by individual study and through participation in programs 
providing needed information, such as those sponsored by my state and national school Boards association; 

 
• Support the employment of those persons best qualified to serve as school staff, and insist on a regular and 

impartial evaluation of all staff; 
 

• Avoid being placed in a position of conflict of interest; 
 
• Take no private action that will compromise the Board or administration, and respect the confidentiality of 

information that is privilege under applicable law; and 
 

• Remember always that my first and greatest concern must be the educational welfare of the students 
attending the public schools. 

 
• Provide the community with a high level of Board performance and maintain standards of excellence in 

District operations by completing routine evaluations. 
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Regulation 506.12 
 

Employee Use of Social Media 
 
The District recognizes the prevalence of social media used for personal and educational purposes and acknowledges 
that its employees have the right under the First Amendment to speak out on matters of public concern.  However, the 
District also has the right to regulate the speech of employees in certain circumstances.  Accordingly, it is essential that 
employees conduct themselves in such a way that their personal or educational use of social media does not adversely 
affect their position with the District.   

 
The purpose of this regulation is to establish protocols for the use of social media by employees and to outline 
expectations for its use regardless of whether access to any social media is through a District-owned computer.  Social 
media includes social networking websites such as MySpace, Facebook, Twitter, personal web pages or blogs, 
educational networking sites and electronic messaging.   
 
Expectations for the use of personal social media 
 
 District employees should: 

 
 Refrain from accepting current CRCSD students as “friends” on personal social networking sites. 
 Be aware that people classified as “friends” have the ability to download and share your information with 

others. 
 Remember that once something is posted to a social networking site it may remain available online even if 

you think it is removed and it may be far-reaching. 
 Set and maintain social networking privacy settings at the most restrictive level. 
 Not use a social networking site to discuss students or employees. 
 Not post images that include students. 

 
Expectations for use of educational networking sites 

 
 District employees must: 
 
 Notify your supervisor about the use of any educational network and discuss with your supervisor the need for 

notification to parents and other employees.  
 Use District-supported networking tools when available.  
 Be aware that all online communications are stored and can be monitored. 
 Have a clear statement of purpose and outcomes for the use of the networking tool.  
 Establish a code of conduct for all network participants.  
 Not post images that include students without parental release forms on file.  
 Pay close attention to the site's security settings and allow only approved participants access to the site. 

  
Expectations for all networking sites 

 
 District employees should: 
 

a) Not submit or post confidential or protected information about the District, its students, alumni or employees.  
You should assume that most information about a student is protected from disclosure by both federal law (the 
Family Educational Rights and Privacy Act (FERPA) and state law (Iowa Code Section 22.7(1).  Disclosures 
of confidential or protected information may result in liability for invasion of privacy or defamation. 

b) Report, as required by law, any information found on a social networking site that falls under the mandatory 
reporting guidelines. 

c) Not use commentary deemed to be defamatory, obscene, proprietary, or libelous. Exercise caution with 
regards to exaggeration, colorful language, guesswork, copyrighted materials, legal conclusions, and 
derogatory remarks or characterizations.  
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d) Consider whether a particular posting puts your professional reputation and effectiveness as a District 

employee at risk.  
e) Be cautious of security risks when using applications that work with the social networking site. (Examples of 

these sites are calendar programs and games.)  
f) Run updated malware protection to avoid infections of spyware and adware that social networking sites might 

place on your personal computer.  
g) Be alert to the possibility of phishing scams that arrive by email or on your social networking site. 

 
 
 
  
 

Approved:  09-12-11 
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Procedure 602.4a 
 

In-District Attendance Permits - Regular Education 
 
Parents/guardians may request an In-District Attendance Permit for their student to attend a school outside of their 
resident attendance area.  Application forms are available at each school site and on the District’s website.  
Completed forms must be submitted to the school in their attendance area for initial review. Once the permit 
application has been reviewed at the school level, it will be submitted to the Office of Learning and Leadership.  
 
Each attendance permit application will be evaluated and either approved or denied by the appropriate administrator 
in the Office of Learning and Leadership who may consult with the receiving and resident school administrators.  
Each request will be reviewed on the basis of space availability at current and requested school, sibling currently 
attending requested school, student’s attendance and behavior patterns at resident school, individual circumstances 
and District policy.  Students in the general education program whose resident school’s enrollment is at least 70% of 
the capacity of the school building, may request to attend a school outside of the attendance area in which the 
student resides.   
 
The following guidelines are in effect beginning with the 2014-15 school year: 
 

In-district attendance permits granted during Elementary School: 
 When a student transitions from elementary to middle school they will attend the designated middle 

school and subsequent high school to which their permitted elementary school transitions without need 
to renew the permit.   

 
In-district attendance permits granted during Middle School: 

 If the middle school to which the student is permitted feeds to a single high school, the student will 
attend that high school without need to renew the permit.   

 If the middle school to which the student is permitted feeds to multiple high schools, the student will 
attend their high school of residence or reapply for a permit.     

 
If a request for an in-district attendance permit is denied, an appeal may be made in writing to the Deputy 
Superintendent whose decision on the matter shall be final.  
 
In-district attendance permits are subject to administrative revocation for reasonable cause by mutual agreement of 
the principals involved and the appropriate Executive Administrator.   Parents may cancel their student’s permit at 
any time. 
  
Parents are responsible for the transportation of students not attending their resident attendance area school. 
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Procedure 602.4b 
 
In-District Attendance Permits - Special Education 
 
Parents/Guardians may request an In-District Attendance Permit for their students in special education to attend a 
school outside of their resident attendance area. Application forms are available at each school site and on the District’s 
website.  Completed forms must be submitted to the school in their attendance area for initial review.  Once permit 
applications have been reviewed at the school level they will be submitted to the Office of Learning and Leadership.   
 
Each attendance permit application will be evaluated and either approved or denied by the appropriate administrator in 
the Office of Learning and Leadership in consultation with the Executive Director of Special Services as well as the 
receiving and resident school administrators.   
 
Special Education permit approval will first be based on the same criteria and conditions as regular education permits. 
Additional conditions for special education permit approval include space in the appropriate special education program 
and the availability of the appropriate program and services in the requested building. The Executive Director of 
Special Services or designee will determine the availability of space and an appropriate program and services. The 
Individualized Education Plan (IEP) Team may be called upon to review appropriateness of the program placement 
when such placement is being considered or after a permit placement has occurred for a student. 
 
Parents with approved attendance permits will be responsible for the transportation of students not attending their 
resident area school, or the special education assigned school. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Approved:  11-11-96 
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Procedure 602.4c 

Proof of Residency 
 
All new students entering the Cedar Rapids Community School District and current students who move to a new 
residence must provide the proper documentation to establish proof of residency.  The name and address on these 
documents must match the name and address of the parent or legal guardian (or primary parent) of the student.   
 
The following websites may be used to confirm the appropriate attendance center based on the address: 

 Cedar Rapids Community School District web page for school boundary search  
http://www.cr.k12.ia.us/schools/streetFinder/boundarySearch.html 

 Linn County Auditor site:   http://gis.linncounty.org/maps/ 
 
The legal residence of a minor student is the same as that of his/her parents/guardians.  If the residence of a minor is 
not the same as the parent’s, the residence must have been established for the sake of the student having a home and 
not for the sake of attendance in the District or a building.   
 
Acceptable proof of residency documents are listed below.  The parent/guardian name and the residence address 
must be listed on the document and residency at the address is required.  

 Purchase contract with possession date or closing date 
 Most recent property tax bill 
 Recent mortgage statement 
 Utility bill (gas or electric) for the last or current month  

 
If you rent, please provide one of the following: 

 A current, signed lease or rental agreement with the rental term listed  
 Utility bill (gas or electric) for the last or current month  
 A pay stub from your employer, for the last or current month, showing the resident address 
 A notarized letter from the landlord with the rental term listed. It must list the property owner’s name, 

address, and signature; and the name and signature of the parent/guardian residing at the residence. 
 

Additional information: 
 Any student whose residency is deemed homeless will be verified by our District Homeless Coordinator. 
 Falsification of any information or document required for residence verification, or the use of the address of 

another person without actually residing there may result in revocation of enrollment at an attendance 
center and reassignment to resident school.  

 
 

Approved: 01-13-14 







   

 

Regulation 602.6 
 

Open Enrollment Applications 
 
It is the intent of Iowa Code section 282.12 to maximize parental choice in providing a wide range of educational 
opportunities that are not available for students in the district of residence.  Open enrollment is the procedure allowing 
a parent/guardian to enroll a child in a public school district other than the district of residence at no tuition cost.  The 
“resident district” is the district of residence for school purposes of the parent/guardian and the district in which an 
open enrollment pupil will be counted for the purpose of generating state aid regardless of the District in which the 
pupil is enrolled.   The “receiving district” is the non-resident public school district in which a parent/guardian desires 
to have the pupil enrolled.  A parent/guardian residing in a school district may apply to enroll the parent’s or 
guardian’s child in a public school in another school district in accordance with the prescribed deadlines and 
procedures.  The deadline for Open Enrollment applications is March 1st of the year preceding the school year for 
which the open enrollment is sought. 
 
Free transportation will not be provided to students who enter the District under the Open Enrollment Law of 1989 as 
amended, unless such transportation is required by law.  The District maintains the right to assign an open enrolled 
student to a particular school. Athletic restrictions may apply in some instances. 
 
Requests to open enroll a child requiring special education will only be granted if the receiving district maintains a 
special education instructional program which is appropriate to meet the child’s educational needs, and enrollment of 
the child in the receiving district’s program would not exceed the maximum class size in rule adopted by the State 
Board of Education for that program. 
 
A parent/guardian may appeal the decision of the Board of Education of a school district (resident or receiving) on any 
matter related to open enrollment.  This appeal is to the Iowa Department of Education and shall comply with the 
provisions of Iowa Code section 290.1.  The appeal will be filed within 30 days of the decision of the Board of 
Education.  It will be in the form of an affidavit signed by the parent/guardian, and it will state in a plain and concise 
manner what the parent/guardian feels to be the basis for appeal.   
 
 
Code of Iowa:  282.18 
Iowa Administrative Code:   Chapter 17    
 
 
 
 
 

Reviewed:   06-12-89 
Approved:   06-26-89 

Revised:   11-12-90 
Revised:   04-05-93 

04-14-97 
Reviewed:   11-23-98 

Revised:   09-10-01 
03-24-08 
01-13-14 



   

 

Procedure 602.6a 
 
Open Enrollment into the District  
 
The parent/guardian of the student requesting to open enroll into the Cedar Rapids Community School District will 
submit an open enrollment request to the District by March 1st of the preceding year. The Cedar Rapids Community 
School District Board/designee will act upon the request by June 1st of the preceding year or within 30 days if received 
after the March 1st deadline.  Notification of either approval or denial of the request will be provided to the 
parent/guardian and the resident district within five days of the disposition of the application. 
 
A request to open enroll into the District will be approved if: 

 The student is in good standing with their current district and is not currently suspended or expelled.   
 Classroom space is sufficient   
 The appropriate instructional program is available  
 The applicant qualifies for “good cause” as defined in Iowa Code.  

 
Open Enrollment Out of the District 
Parents/guardians requesting open enrollment out of the Cedar Rapids Community School District for their student will 
notify the resident district (Cedar Rapids Community School District) and receiving school districts no later than 
March 1st of the preceding school year.  The notice is made on forms developed by the Iowa Department of Education 
and available at each school site.  The open enrollment request will be forwarded by the parent/guardian to the 
receiving school district’s Board or their designee, who will act on the request no later than June 1st of the school year 
preceding the school year for which the request is made.   
For children entering Kindergarten, the deadline for submitting an application for open enrollment is September 1st of 
the current school year.   
 
After the March 1st deadline, a student must meet “good cause” as defined by the Iowa Department of Education to be 
eligible for a timeline waiver. The following circumstances are considered “good cause” if the change occurred/began 
AFTER March 1st.   
 

 Change in district of residence due to: family move, change in marital status, foster care, adoption, or 
treatment program. 

 Participation in a foreign exchange program 
 Failure of negotiations for reorganization or whole grade sharing 
 Serious health need or pervasive harassment 
 Loss of accreditation or revocation of a private school or public charter school contract after March 1st 

 
Applications filed under “good cause” will be acted upon within thirty days of receiving the request.  Board action is 
required on all denied open enrollment applications.   
 
 
Reference: Iowa Code § 282.18(3) 
  Iowa Administrative Code 17.6(2) 
  Iowa Department of Education Open Enrollment Handbook 
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Regulation 602.7 
 

Religious Obligations 
 
Students shall be excused from school for religious holidays if requested by the student’s parent/guardian.  Students 
will receive an excused absence for religious obligations and will be allowed to make up school assignments without 
penalty. 
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Procedure 602.7a 
 
Absence for Religious Holidays 
 
Parents/guardians may request that their child be excused from school for observation of a religious 
holiday.  The request should be made in writing and given to the building principal/designee at least 24 
hours in advance of the religious holiday. 
 
The student will be marked as absent from school, but excused because of a religious holiday.  The student 
will be allowed to make up any missed work without academic penalty.   The student’s absence for the 
religious holiday does count as an excused absence, but may not cause students to be dropped from a class 
or receive other academic sanctions assuming the work missed is made up in a timely fashion. 
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Regulation 604.5 
 

Suspension and Expulsion of Special Education Students 
 
Special Education students shall follow the rules and regulations of the schools in which they attend and shall 
generally be subject to standard disciplinary actions as referenced in Regulations 604.3 and 604.4. 
 
Special education student suspensions of ten (10) days cumulative or less during the academic school year shall be 
subject to standard disciplinary procedures.  Removals for more than ten days in a row or a series of removals that 
constitute a pattern and result in a total of more than ten days of removal shall be considered a change of placement.  
 
When a suspension results in a change of placement, the Individualized Education Program (IEP) team shall conduct a 
Manifestation Determination to determine if the misconduct in question is a manifestation of the student's disability 
and if the student's current educational placement is appropriate. The Manifestation Determination process is part of an 
IEP meeting.  
 
Should the results of the Manifestation Determination indicate that the misconduct is not caused by the child's 
disability, the child may be excluded from school in the same manner as similarly situated non-disabled children are 
excluded. 
 
Expulsion of special education students shall be considered a change of placement and subject to state and federal due 
process safeguards.  
 
The Executive Director of Special Services/designee shall be contacted when the length of a suspension for a student 
with a disability reaches ten consecutive days during an academic school year, when there is a series of removals that 
constitute a pattern and result in a total of more than ten days during an academic school year, or when a student with a 
disability is being considered for expulsion. 
 
 
Public Law 108-446 
Iowa Administrative Code: 281.41 
 
 
 
 
 
 
 
 
 
 
 

Approved:   10-11-93 
Reviewed:   07-15-96 

Revised:   12-14-98 
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Regulation 604.7 
 

Student Restraint and Confinement/Detention 
 
The Board of Education realizes that restraint and confinement/detention are, in some circumstances, appropriate as a 
means to maintaining a safe and orderly school environment.  They also expect that such measures comply with 
the Iowa Administrative Code 281 – Chapter 103. 
 
 
Use of Reasonable Force 
 
Any staff member may, within the scope of his/her employment, use and apply such force as is reasonable and 
necessary for self-defense, to protect the safety of another person, to restrain a student from self-inflicted injury, to 
stop a fight between students, for the protection of property, to obtain possession of weapons or other dangerous 
objects upon the person or within the control of a student; and to use reasonable force in other circumstances as 
defined in 704.1 of the Code of Iowa. 
 
 
Corporal Punishment 
 
Corporal punishment is defined as the intentional physical punishment of a student.  No employee shall inflict corporal 
punishment upon a student.   
 
 
 
 
Code of Iowa: 280.21 
  704.1 
 
Iowa Administrative Code: Chapter 103, Section 281 
 
 
 
 
 
 
 
 
 
 
 

Reviewed:   02-12-90 
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Regulation 604.8 
 

Damaged or Lost Property/Materials 
 
Students who have attained the age of majority or the parent/legal guardian of minor students may be assessed the cost 
for damage to school property resulting from wanton, willful, or malicious acts.  Also, they may be required to 
reimburse the District for the replacement costs of lost equipment or materials furnished by the school.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Approved:   02-27-78 
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 Regulation 605.4 
 

Special Health Services - Special Education Students 
 
The Board recognizes that some special education students need special health services during the school day.  These 
students will receive special health services in conjunction with their individualized education program.  
 
Licensed health care personnel, in collaboration with the education team, determine the special health services to be 
provided and the qualifications of the individuals performing the health services.  As a result of this collaboration, an 
individual health plan shall be developed.  The plan shall be updated as needed, at least annually.  
 
School nurses shall participate as part of the educational team and be responsible for other duties as outlined in the 
Iowa Administrative Code.  
 
Special health services do not include provision of first aid and routine medication administration.  The provision of 
such medication requires ongoing professional health judgment.  
 
 
Legal Reference: Board of Education v. Rowley, 458 U.S. 176 (1982). 
 Springdale School District #50 v. Grace, 693 F.2d 41 (8th Cir. 1982). 
 Southeast Warren Comm. School District v. Dept. of Public Instruction, 285 N.W.2d 173 

(Iowa 1979). 
 20 U.S.C. §§ 1400 et seq. (2010). 
 34 C.F.R. Pt. 300 et seq. (2010). 
 Iowa Code §§ 256.11(7); 256B; 273.2, .5, .9(2)-(3); 280.8 (2011). 
 281 I.A.C. 41.405 
 
 
 
 
 
 
 
 
 
 
 

Approved:   08-02-93 
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Regulation 607.2 
 

Public Performance by Students 
 
While participation by students in public performances is considered a desirable part of education, classroom activities 
shall be given due consideration when scheduling public performances.  The building administrator shall approve the 
schedule of all public performances.  
 
Performance schedules should be prepared as far in advance as possible and distributed to all school staff.  Rehearsal 
times must be kept within the time allocation established by the appropriate administrator.  
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Procedure 701.2a 
 

Disposition of Obsolete Instructional Material 
 
The formal determination that instructional material is no longer of value in the school curriculum shall be made by 
the Superintendent/designee.  If the Superintendent/designee authorizes disposal, this decision will be communicated 
to the Manager of Purchasing. 
 
The Manager of Purchasing shall determine whether or not the material in question has commercial value.  If through 
normal disposition channels the material is found to lack commercial value, the material shall be considered 
expendable, appropriately marked, and offered gratis to local nonprofit organizations. 
 
If local nonprofit organizations decline the material in question, the material may be offered to local paper reclamation 
organizations.  Material remaining after the above contacts may be disposed of as refuse. 
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Reviewed:   08-28-89 

Revised:   08-28-89 
08-24-92 
05-19-97 
01-11-99 

Reviewed:  07-14-03 
Revised:  03-10-08 

01-13-14 
 



 

Procedure 701.2b 
 
District Sale of Goods and Services 
 
The Board of Directors claims exemption from Chapter 23A.2, the application of Iowa law prohibiting competition 
with private enterprise in activities whereby the District provides goods and services or programs that are for use or 
consumption exclusively by the District. 
 
 
 
Code of Iowa:  Chapter 23A.2 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Approved:   09-04-90 
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Regulation 701.3 
 

Student Fees 
 
Students enrolled in the Cedar Rapids Community School District shall be assessed annually for consumable materials 
and other fees necessary to cover the cost of services, supplies, materials and other special programs outlined in a fee 
schedule established by the Board of Education.  Annually, the administration shall recommend and the Board of 
Education shall approve a schedule of fees for all grade levels of students. 
 
There will be no restrictions upon the issuance or transfer of marks, grades or diplomas.  No grades or marks will be 
lowered for failure to pay fees. 
 
The administration shall make reasonable efforts to collect fees due from parents, legal guardians and students who do 
not qualify for waiver of fees.  If fees are not collected during the applicable school year, the fees shall then be turned 
over to the District collection agency for further action.  Student’s eligibility for waiver of fees shall be based upon 
participation in the District’s Free and Reduced Meal Program and proper completion of the waiver portion of the 
official District free and reduced application form. 
 
 
Code of Iowa: Chapter 301.1 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Approved:   05-29-84 
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Regulation 702.1 
 

Relations with Vendors 
 
Initial Contact 
 
Except for sales related specifically to activity fund purchases, all sales representatives shall first contact the Manager 
of Purchasing.  When appropriate, the Manager of Purchasing will refer sales representatives to the proper department 
or unit. 
 
Quotations or Bids on Supplies, Equipment and Services 
 
All requests for quotations or bids on items or services to be purchased shall be processed by the Manager of 
Purchasing who will work with other departments and units in developing specifications and requesting quotations or 
bids on specialized supplies, equipment or services.  The Purchasing Department shall adhere to established procedures 
for securing either quotations or bids on items or services to be purchased.  The lowest responsible and responsive 
quotation, bid or offer that meets the specifications of the District for any item(s), or services shall be accepted, subject 
to the right of the Board to reject any or all bids/offers or any part thereof.  The Board recognizes that it has a 
responsibility, when accepting or rejecting bids/offers, to consider factors other than price, such as location, character, 
reputation, experience, efficiency, facilities, resources, and service, delivery date, and other relevant factors in selecting 
the bid/offer that most closely conforms to the District needs.  The Board may give consideration to purchasing goods 
or services from a locally-owned business located within the District or businesses owned or operated by minorities or 
females which offers these goods or services if the cost and other considerations are relatively equal.   
 
 
Code of Iowa: Chapter 23A(3) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Approved:   03-27-78 
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Regulation 703.1 
 

Accounting System 
 
The accounting system shall conform to generally-accepted accounting principles for governmental agencies.  
Accounts shall be maintained on a modified accrual basis for governmental fund types and an accrual basis for 
proprietary fund types, and where appropriate, expenditure accounts shall be encumbered. 
 
 
Code of Iowa: Chapter 257.31(4) 
 Chapter 11.23 
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Regulation 703.4 
 
 

Warehouse Inventory 
 
A perpetual inventory of all centrally-stocked Warehouse consumable items will be maintained, and a cycle count of 
inventory will be taken at least once per year to ensure the accuracy of inventory records.  Inventory adjustments in 
excess of ten thousand dollars ($10,000) will be submitted to the Superintendent/designee for action.  Annually, the 
Board of Directors will receive a report on inventory adjustments in excess of twenty-five thousand dollars ($25,000). 
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Regulation 704.1 
 

Payments for Goods and Services 
 
The Board will audit and allow all just claims against the District, and no order will be drawn upon the treasury until 
the claim therefore has been audited and allowed.  An audit made by one or more members of the Board as designated 
by the Board, and certified to the Board by such member or members of the Board, will satisfy the requirements of this 
section with respect to the audit of a claim. 
 
By regulation, the Board of Directors may authorize the Board Secretary to issue payments when the Board is not in 
session.  This may include payment of reasonable and necessary expenses, but only upon verified bills filed with the 
Board Secretary, and for the payment of salaries pursuant to the terms of a written contract.  In the absence of the 
Board Secretary, the Board Treasurer may be authorized to issue payments.  Each payment must be made payable only 
to the person performing the service or presenting the verified bill and must state the purpose for which the payment is 
issued.  All bills and salaries for which payments are issued prior to Board approval, must be passed by the Board at 
the next regular meeting and will be entered in the regular minutes recorded by the Board Secretary.  
 
At their discretion, the Board of Directors may authorize the use of a facsimile signature, containing the signature of 
the President and Secretary of the Board, to validate checks and/or warrants drawn in the name of the District.  
 
 
Code of Iowa: Chapter 279.29 
  Chapter 279.30 
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Regulation 704.2 
 

Borrowing - Short-Term Warrants 
 
When there are insufficient funds available to pay legal obligations, the District may issue tax anticipatory warrants for 
the payment of these obligations.  The Board Treasurer may provide for the payment of such an obligation by drawing 
an anticipatory warrant payable to a bank or other business entity authorized by law to loan money in an amount 
legally available and believed to be sufficient to cover the anticipated deficiency. 
 
Code of Iowa: Chapter 74 
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Regulation 704.3 
 

Investments 
 
District funds in excess of current needs are invested in compliance with this regulation.  The goals of the District's 
investment portfolio in order of priority are: 
 
 To provide safety of the principal; 
 To maintain the necessary liquidity to match expected liabilities; and 
 To obtain a reasonable rate of return. 
 
In making investments, the District will exercise the care, skill, and diligence of a reasonable and prudent person acting 
in a like capacity and familiar with such matters. 
 
District funds are monies of the school district, including operating funds.  "Operating funds" of the District are funds 
which are reasonably expected to be used during a current budget year or within fifteen months of receipt.  When 
investing operating funds, the investments must mature within three hundred and ninety-seven days or less.  When 
investing funds other than operating funds, the investments must mature according to the need for the funds. 
 
The Board authorizes the Board Treasurer to invest funds in excess of current needs in the following investments: 

 Interest bearing savings, money market, and checking accounts at the District's authorized depositories; 
 Iowa Schools Joint Investment Trust Program (ISJIT); and, 
 Certificates of deposit and other evidences of deposit at federally insured Iowa depository institutions. 

 
It is the responsibility of the Board Treasurer to: 

 oversee the investment portfolio in compliance with this regulation and the law 
 report to and review with the Board at its regular meetings the investment portfolio's performance, transaction 

activity and current investments  
 deliver a copy of this regulation to the District's depositories, auditor and outside persons doing investment 

business with the District 
 develop a system of investment practices and internal controls over the investment practices   

 
The investment practices are designed to prevent losses, to document the officers' and employees' responsibility for 
elements of the investment process and address the capability of the management. 
 
 
 
Legal Reference:  
Iowa Code §§ 11.2, .6; 12.62; 12B.10; 12C; 22.1, .14; 28E.2; 257; 279.29; 283A; 285; 502.701; 633.123 (2011) 
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Regulation 704.4 
 

Depository Banks 
 
By annual resolution, the Board will designate the name and location of the Iowa-located financial depository 
institution or institutions to serve as the official District depository or depositories.  The maximum deposit amount to 
be kept in the depository will be stated in the resolution.  The amount stated in the resolution must be for all 
depositories and include all of the District's funds. 
 
 
 
 
Iowa Code §§ 279.33 (2011) 
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                                                                                            Regulation 704.7 
 

Insurance and Workers Compensation Coverage for District Employees Serving on 
Community Boards 
 
The District encourages all employees to be active in community and professional organizations as part of their 
employment.  Improved community relations, as well as personal and professional growth, are the intended outcome of 
such involvement. 
 
When an employee is involved with a community or professional organization whose activities are directly related to 
his/her professional duties and responsibilities as an employee of the District, the employee is considered as being on 
duty from an insurance and Workers Compensation standpoint. 
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Procedure 704.7a 
 

Advisory Insurance Agency 
 
Purpose 
 
The purpose of this procedure is to provide the District with a competent, professional Advisory Insurance Agency 
(AIA) to be responsible for the implementation of a professionally designed and managed program of insurance 
protection, and to establish a comprehensive plan for the management of risks inherent in the operation of a public 
school system. 
 
 
Process 
 
1. At least every five years, the Superintendent/designee will recommend for Board approval an AIA capable of 

providing excellent professional insurance advice and service. 
 
2. The qualified AIA will provide a description of the insurance program currently in effect.  The 

insurance coverage will include all property (including builder's risk), liability, employee fiduciary 
bonds, and workers compensation.  In addition the AIA will provide professional advice and service 
as needed by the District. 

 
3. Although the Iowa Association of School Boards (IASB) sponsors a competitive, comprehensive 

insurance program that almost every school district in the State of Iowa participates in, none the less, 
the AIA will agree to review on an ongoing basis other insurance products that may be in the best 
interest of the District.  

 
 

Criteria 
 
1. The AIA must employ at least one agent who has the Chartered Property Casualty Underwriter 

(CPCU) designation, and the primary servicing agent must hold the CPCU designation.  All agents 
must be licensed by the State of Iowa. 

 
2. Preference will be given to an AIA located within the Cedar Rapids metropolitan area. 
 
3. The AIA must have in force contracts to represent at least five (5) property and liability insurance 

companies with the M. Best rating of A: Class 8.  The insurance companies must either be a capital 
stock company or a non-assessable mutual company. 

 
4. The AIA must have a policy for Errors and Omissions of at least $2,000,000 and this certificate 

should be on file with the Board Secretary. 
 
 
Duties and Conditions 
 
1. The AIA will be responsible for maintaining the policies and controlling all renewal dates. 
 
2. The AIA will provide assistance to the District in processing of claims. 
 
3. All policies are to be written for terms most advantageous to the District.  Term policies for more 

than one year are to be provided with annual premium payment provisions. 
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4. The AIA will provide the District with all necessary information that will enable the staff to report to 

the Board the complete costs and scope of the program.  Such information will be provided in an 
annual report to the Board, and will include, but not be limited to, deposit premiums, prepaid annual 
premiums, return premium audits after the policy year is completed, and an explanation of how the 
premiums are calculated by each type of insurance.  The report will show the incurred losses by line 
of insurance, review any outstanding engineering and safety recommendations, and other changes 
relevant to continuous risk management.  The AIA will also assist the staff in the preparation of 
projected insurance costs at the time of budget preparation. 
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Regulation 705.1 
 
Guidelines Governing Expenses 
 
 
MEALS 

Itemized receipts, including method of payment, are required for all meals.  Meals, including reasonable tips, 
will be reimbursed up to $42 per day. For travel less than a full day, meal rates are $7 Breakfast, $14 Lunch 
and $21 Dinner.  Reasonable tips are allowed and suggested to be for no more than 15% of the food bill.  
 

HOTEL 
The single occupancy rate will be approved.  CRCSD will reimburse only for the time spent during attendance 
at this meeting.  Hotel receipts/bills must be attached to the expense form.  If traveling together, double 
occupancy is encouraged and will be approved when feasible and appropriate. 
 

TRANSPORTATION 
The mode of transportation selected for travel should be at the most reasonable rate and be the most cost efficient 
available.   
 
 TAXIS, LIMOS, BUSES 

Itemized receipts are required.  Reasonable and customary charges will be reimbursed.  Any unusual expenses 
should be explained.   
 

 PLANE/TRAIN 
Travelers should arrange for the most economical airfare/train fare available.  The District will pay only coach 
fare.  Receipts and ticket stubs must be attached to the expense form.  
 

 AUTOMOBILE 
The District will reimburse travelers for use of personal vehicles at the prevailing IRS standard rate for 
business miles for the actual number of miles driven for business purposes.  The total amount of the mileage 
reimbursement claimed should not exceed the cost of coach airfare.  Car-pooling is encouraged when 
possible.  Claims for mileage over 6 months old will not be reimbursed. 
 
Employees who are allowed an in-school District travel allowance will have the amount of the allowance 
actually received during each calendar year included on the employee's W-2 form as taxable income 
according to the Internal Revenue Code. 
 

REGISTRATION 
 Attach itemized receipts for registration paid by traveler. 

 
OTHER AUTHORIZED EXPENDITURES 

Itemized receipts are required.  Rental cars, baggage tips, baggage fees, parking, business telephone and 
miscellaneous items should be included.  If banquet tickets exceed the dinner meal limit, include excess cost, 
attach receipt, and explain in the space provided on the expense form.  
 

OUT-OF COUNTRY TRAVEL 
For out-of-country travel, expenses should be converted to U.S. Dollars and proof of exchange rate should be 
provided with thge expense form.  
 

UNAUTHORIZED EXPENSES 
Personal items such as alcoholic beverages, entertainment, personal telephone calls, or laundry, dry cleaning 
and pressing are not authorized expenses and therefore will not be reimbursed.  If you use a District 
purchasing card and charge meals above the limits or charge other unauthorized amounts, you are personally 
responsible for those expenses.  Employees who fail to provide the Accounting Department all necessary 
paperwork in a timely fashion, will be personally responsible for any late payment fees or finance charges 
assessed. 
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USE OF DISTRICT PURCHASING CARD 
 Use of District purchasing cards to pay for expenditures not specifically related to official school business 

shall be deemed personal expenditures and are strictly prohibited.  There may be instances where separating 
personal expenditures from approved District expenditures on a vendor-merchant invoice is not possible.  In 
those instances, personal expenditures shall be reimbursed to the District immediately.  If a District 
purchasing card is used to charge meals above the limits or for other unauthorized amounts, the employee is 
personally responsible for those expenses.  Employees who fail to provide the Accounting Department all 
necessary paperwork in a timely fashion, will be personally responsible for any late payment fees or finance 
charge assessed. 
 

 
DISTRICT METHOD OF PAYMENT TO EMPLOYEE 

District reimbursement of travel expenses under this regulation shall be either in the form of a paper check or 
by direct deposit into the employee’s payroll bank account of record. 
 
 

 
Iowa Constitution, Art. III, § 31 
Iowa Code §§ 70A.9-.11 (2011) 
1980 Op. Att'y Gen. 512 
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Regulation 706.1 
 

Capital Assets 
 
The District will establish and maintain a capital assets management system for reporting capitalized assets owned or 
under the jurisdiction of the District in its financial reports in accordance with generally accepted accounting principles 
(GAAP) as required or modified by law.  This is done for the purpose of improving oversight of capital assets by 
assigning and recording them to specific facilities and programs and to provide for proof of loss of capital assets for 
insurance purposes.  
 
Capital assets, including tangible and intangible assets, are reported in the government-wide financial statements (i.e. 
governmental activities and business type activities) and the proprietary fund financial statements.  Capital assets 
reported include District buildings and sites, construction in progress, improvements other than buildings and sites, 
land and machinery and equipment.  Capital assets reported in the financial reports will include individual capital 
assets with a historical cost equal to or greater than $5,000.  According to federal regulations, capital assets in the 
school lunch program are subject to the same $5,000 capitalization threshold established by the District. Additionally, 
all capital assets are depreciated over the useful life of each capital asset.   
 
All intangible assets with a purchase price equal to or greater than $200,000 with useful life of two or more years are 
required to be included in the intangible asset inventory for capitalization purposes.  Such assets are recorded at actual 
historical cost and amortized over the designated useful lifetime applying a straight-line method of depreciation.  If 
there are no legal, contractual, regulatory, technological or other factors that limit the useful life of the asset, then the 
intangible asset needs to be considered to have an indefinite useful life and no amortization should be recorded.  If 
actual historical cost cannot be determined for intangible assets due to lack of sufficient records, estimated historical 
cost will be used. 
 
This regulation applies to all intangible assets.  If an intangible asset that meets the threshold criteria is fully amortized, 
the asset must be reported at the historical cost and the applicable accumulated amortization must also be reported.  It 
is not appropriate to “net” the capital asset and amortization to avoid reporting.   For internally generated intangible 
assets, outlays incurred by the government's personnel, or by a third-party contractor on behalf of the government, and 
for development of internally generated intangible assets should be capitalized. 
 
A.  Capital Assets Management System  
 The Managers of Accounting and Purchasing will: 

1. Oversee the fixed assets physical count; 
2. Develop and maintain the fixed assets listing; 
3. Tag fixed assets included in the fixed assets management system with a bar code identification number;   
4. Make a recommendation of a computer software program for managing the fixed assets management 

system; 
5. Enter the necessary data into the fixed capital assets management system and compile the appropriate 

reports; 
6. Develop forms and procedures for maintaining the integrity of the fixed capital assets management system; 

and, 
7. Maintain responsibility for an accurate fixed capital assets management system.   

 
B. Determining Historical Cost 
 1. The historical cost of a capital asset is based on the actual costs expended in making the capital assets 

serviceable.    
 2. Gifts of capital assets are valued at the estimated fair market value at the addition/acquisition date.   
 3. Fixed assets purchased under a capital lease are valued at historical cost of the net present value of the 

minimum lease payments on the addition/acquisition date.  
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C. Annual Capital Assets Listing Reconciliation 
 1. A physical inventory of capital assets, acquired with federal monies and exceeding the District established 

$5,000 threshold shall be conducted every two years according to Federal regulations.  Capital assets 
purchased with non-federal monies exceeding the District established $5,000 threshold are to be physically 
inventoried based upon a schedule established by the District. The current goal is to provide for an annual 
rotation cycle providing for a complete physical inventory every five years.  Annual capital assets 
inventories will be reconciled to the Districts capital assets management system on June 30 each year. 

 2. Upon completion of each annual capital assets inventory cycle, the revised capital assets listing will be 
reconciled to the Districts capital assets management system on June 30 each year.    

 3. Capital assets found to have been excluded from the database are added to the capital assets management 
system.  The capital assets management system process should be reviewed to prevent future incidents of 
excluding a capital asset.   

 4. Capital assets unaccounted for are reported to the Manager of Accounting who contacts the supervisor of 
and the individual in charge/control/custody of the capital asset.  The individual in charge/control/custody 
of the capital asset must account for the capital asset.  

 
 

 D.    Addition/Acquisition of Capital Assets   
1. The District's purchasing policy and administrative regulations must be followed when acquiring capital 

assets.  The District's policy and administrative regulations procedures must be followed for receiving a gift 
of capital assets.    

2. The capital assets addition/acquisition documentation must be routinely completed for each additional 
capital asset with an addition/acquisition cost of equal to or greater than $5,000.  This information is then 
entered into the capital assets management system. 

3. The actual costs of construction in progress is annually entered into the capital assets management system.  
After completion of construction, the total costs accumulated over the period of construction are reclassified 
to buildings at fiscal year-end. 

 
E. Relocation/Transfer of Machinery and Equipment Capital Assets 

1. Capital asset relocation/transfer documentation must be completed prior to removing machinery and 
equipment capital assets from their current location.   

2. This information is entered into the capital assets management system in a timely fashion. 
 

F. Disposal of Capital Assets 
1. Capital assets disposal documentation must be completed prior to disposing of real property.  This 

information is entered into the capital assets management system in a timely fashion. 
 
G. Lost, Damaged or Stolen Capital Assets  

1. A Damage Loss Report must be completed when a capital asset has been lost, damaged or stolen.  This 
information is then entered into the capital assets management system in a timely fashion. 

  
H. Capital Assets Reports   

1. A Capital Asset report will be annually issued at fiscal year end close in order to record the appropriate 
value of Capital Assets on the District’s financial statements at year end.  

 
Legal Reference:  
Iowa Code §§ 257.31(4); 279.8; 297.22-.25; 298A  
 
 

Approved:   12-13-10 
Revised:  01-13-14 





















Regulation 802.6 
 
Naming District Facilities 
 
Names of Existing District Facilities 
 
It is the procedure of the District that the names of existing facilities or physical spaces under the District’s jurisdiction 
will remain unchanged. Historical preservation and respect for our traditions are a key component in honoring our past. 
 
Unnamed specific parts of a District facility, such as a media center, gymnasium, auditorium, or field are not to be 
dedicated to an individual without approval of the Superintendent.  Once named, the District facility’s name shall not 
be changed without the consent of the Board. 
 
Names/logos related to corporations, businesses, organizations, or other entities will not be considered as appropriate 
as a facility or part of a facilities name.  
 
 
Naming New District Facilities 
 
The Board of Education shall officially name a new District facility on or before the bid is awarded for 
construction.   Submission of names for new facilities shall be the responsibility of the Superintendent.   The 
Superintendent shall submit names to the Board for consideration at a regularly scheduled Board meeting.  The Board, 
at a subsequent Board meeting, may select a name from the list of potential names or select another name of the 
Board’s choosing. 
 
The Superintendent may solicit community suggestions for names of new facilities. Facilities will be named using the 
following criteria:  
 

Historical - named after a historical leader or event.  
-In naming a facility after a person, primary consideration should be given to Presidents of the 
United States or individuals who have made a significant contribution to the community, the state or 
the nation. In addition to societal contributions, the moral character of the individual must be 
considered. 
 
-Recognizing that the ethnic and cultural composition of a local school community will change and 
that facility names are permanent, the name selected should have broad acceptance in a multi-cultural 
society. 
 
-In naming a District facility after a person, that person shall have been deceased at least three years. 
 
-If a facility is demolished, the name may be used again. 

 
Geographical - named after a regional or local landmark, or location.  

Facility names may, when possible, be descriptive of the geographic area in which the facility is 
located.  In addition, facility names shall not be representative of a single group, developer, or 
subdivision. 

 
Purpose - named for the purpose/function of the facility. 
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Regulation 802.7 
 
Hall of Fame/Dedications/Memorials 
 
The District is proud to recognize individuals who have made a significant contribution to the success of individual 
schools and/or significant District-wide contributions.   
 
The building administration at an individual school is authorized to maintain recognition programs entitled “Hall of 
Fame”.  Such recognition is determined at the discretion of the building administration for significant contributions to 
the success of the program of the school. 
 
The Superintendent is authorized to maintain a recognition program to be entitled the “Kingston Stadium Hall of 
Fame”.  Such recognition is at the discretion of the Superintendent for significant contributions to the success of 
athletic, activities, and/or co-curricular programs performed at Kingston Stadium. 
 
The Superintendent is authorized to maintain a District recognition program.  Such recognition is at the discretion of 
the Superintendent for significant contributions to the success of the District. 
 
 
 

Approved:  08-08-11 



    

Policy 803 
 
 

TOBACCO/NICOTINE-FREE SCHOOL ENVIRONMENT 
 
Iowa law prohibits smoking on school grounds, including school vehicles.  Additionally, it is the intention of the Cedar 
Rapids Community School District Board of Education to provide a healthy learning and working environment for 
employees, students, and visitors. In keeping with this intention, as well as supporting the principles taught in the K-12 
health curriculum, no student, staff member or school visitor is permitted to use or display any tobacco/nicotine 
products, including the use of look-a-likes where the original would include tobacco or nicotine at any time: 

 in any building, facility, or vehicle owned, maintained, leased, rented or chartered by the District 
 on any schools grounds or property  owned, maintained, leased, rented or chartered by the District, including 

athletic fields, sidewalks and parking lots 
 at any school-sponsored or school-related event on-campus or off-campus. 

 
In addition, no student is permitted to possess a tobacco/nicotine product, including the use of look-a-likes where the 
original would include tobacco or nicotine product. 
 
The policy may permit tobacco/nicotine products to be included in instructional or research activities in public school 
buildings if the activity is conducted or supervised by the faculty member overseeing the instruction or research and the 
activity does not include smoking, chewing, or otherwise ingesting the tobacco/nicotine product. 
 
Definition of School Grounds and Property 
School grounds and property means and includes land and school facilities owned, maintained, leased, rented or 
chartered by the District and used for the provision of academic, extracurricular programs and administration by the 
District. School grounds include playgrounds and recreational places. School grounds include that portion of the land, 
school facilities and other facilities owned by municipalities, private entities or other individuals during those times 
when the school District has exclusive use of a portion of such land, school facilities, or other facilities for the 
provision of extracurricular programs. 
 
Definition of Tobacco/Nicotine Products and Tobacco/Nicotine Use 
For the purposes of this policy, “tobacco/nicotine products” are defined to include cigarettes, cigars, blunts, bidis, 
pipes, chewing tobacco, snuff, and any other items containing or reasonably resembling tobacco/nicotine or 
tobacco/nicotine products. “Tobacco/Nicotine use” includes smoking, chewing, dipping, or any other use of 
tobacco/nicotine products.  It also includes the use of look-a-likes where the original would include tobacco or 
nicotine. 
 
Enforcement of Tobacco/Nicotine Free School Environment 
The success of this policy will depend upon the thoughtfulness, consideration and cooperation of tobacco and non- 
tobacco users. All individuals on school premises share in the responsibility for adhering to and assisting in compliance 
with this regulation. 
 
Persons failing to abide by the policy shall be required to extinguish and/or dispose of the tobacco/nicotine product 
and/or leave the school grounds and property immediately. 
 
It shall be the responsibility of the administration to enforce this policy. 
 

Students 
 Students who willfully violate the policy will be treated in accordance with Regulation 604.1 “Maintenance of 

Orderly Conduct,” Regulation 604.3 “Suspension – Regular Education Students” and Regulation 604.5 
“Suspension – Special Education Students”. 

 
Employees 
 Employees who willfully violate the policy will be considered as demonstrating insubordination. Their 

conduct will be treated through due process procedures. 
 



    

 
Policy 803 

Page 2 
 
Visitors 
 Community members who rent school facilities will be required to sign a statement indicating their 

assumption of the responsibility to adhere to the tobacco/nicotine free school environment policy. It will be 
their responsibility to supervise their own activities to accomplish a tobacco/nicotine free environment. 
Violation of this policy by the members of a group may affect adversely that group’s future utilization of 
school grounds and property. 

 Visitors attending school functions will be asked by staff members in authority to refrain from using or 
displaying tobacco/nicotine products: 

-in any building, facility, or vehicle owned, maintained, leased, rented or chartered by the District 
-on any schools grounds and property owned, maintained leased, rented or chartered by the District 
including athletic fields, sidewalks and parking lots 
-at any school-sponsored or school-related event on-campus or off-campus.  

 Visitors who refuse such a request will be asked to leave the grounds and property. 
 

 
 
 
 
 
 
 
 
 
 
 
 
Legal Reference:  

Goals 2000:  Educate America Act, Pub. L. No. 103-227, 108 Stat. 125 (1994).  
   House File 2212, Iowa General Assembly (2008)  
   Iowa Code §§ 142D; 279.8, .9; 297 (2011). 
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Procedure 901.5a 
 

Vehicle Idle Reduction 
 
The Cedar Rapids Community School District recognizes that it has a role in reducing environmental pollutants and in 
protecting students and others from exposure to pollutants that may impact respiratory health. Unnecessary vehicle 
idling emits pollutants and wastes fuel.  
 
Staff will minimize idling time on all school vehicles including buses, cars, trucks, and vans. The following procedures 
are to be followed unless the Superintendent/designee gives permission to staff to alter from these regulations.  
 

 Eliminate all unnecessary vehicle idling. 
 

 Minimize necessary idling – idle only to the extent necessary to ensure student safety.  
  

 5-7 minutes warm up time during pre-trip, ONLY when necessary (below 25 F) and only when necessary to 
determine the safe operating condition of the vehicle.  

 
 When District vehicles arrive at loading and unloading areas, they will turn off their vehicles as soon as 

possible.  
 

 District vehicles should not be restarted until they are ready to depart and there is a clear path to exit the area.  
 

 District vehicles will not idle (on or off school grounds) for longer than 2 minutes unless: 
 

They are waiting in traffic 
They are unloading students with special needs (i.e. lift bus) 
There are safety or emergency situations 
There are mechanical inspections or repair requiring vehicle to idle 
There are extreme weather conditions (temperature below 25 degrees Fahrenheit) and the purpose is 
to warm the interior of the vehicle  

 
Staff will evaluate all routes for efficiency, idle time, deadhead miles and time, and revise schedules to utilize resources 
in the most efficient manner.  
 
Staff failing to comply with this regulation will be subject to progressive disciplinary action.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Approved:   10-14-13 



































































































 
Policy 1007 

 
CONDUCT ON SCHOOL DISTRICT PREMISES 

 
The Board expects that students, employees and visitors will treat each other with respect, engage in responsible 
behavior, exercise self-discipline and model fairness, equity and civility.  Individuals violating this policy will be 
subject to discipline or other appropriate sanctions.   
 
Individuals are permitted to attend District sponsored or approved activities or visit District premises only as guests 
of the District, and, as a condition, they must comply with the District's policies, regulations, and procedures.  
Individuals will not be allowed to interfere with or disrupt the educational program or activity.  Visitors, like the 
participants, are expected to display mature, responsible behavior.  The failure of individuals to do so is not only 
disruptive, but embarrassing to the students, the District, and the entire community. 

 
To protect the rights of students to participate in the educational program or activities without fear of interference or 
disruption and to permit the school officials, employees and activity sponsors and officials to perform their duties 
without interference or disruption, the following provisions are in effect: 
 

• Abusive conduct of individuals, either verbal or physical, directed at students, school officials, employees, 
officials and activity sponsors of sponsored or approved activities or at other individuals will not be 
tolerated on school premises or at school approved activities. 

• Verbal or physical conduct of individuals that interferes with the performance of students, school officials, 
employees, officials and activity sponsors of sponsored or approved activities will not be tolerated on 
school premises or at school approved activities. 

• The use of vulgar, obscene or demeaning expression directed at students, school officials, employees, 
officials and activity sponsors of sponsored or approved activities participating in a sponsored or approved 
activity or at other individuals will not be tolerated on school premises or at school approved activities. 

• Prohibited behaviors include any behaviors that are physically or verbally threatening, either overtly or 
implicitly, as well as behaviors that are coercive, intimidating, violent or harassing.  Examples of prohibited 
behavior include, but are not limited to, use of profanity, personally insulting remarks, attacks on a person’s 
ethnicity, race, gender, nationality, religion, age,  sexual orientation or behavior that is out of control.  Such 
interactions could occur in telephone conversations, voice mail messages, face-to-face conversations, 
written letters, electronic messages, and/or various social media websites. 

• The Board of Education believes firearms and other weapons on District property or at school-sponsored 
activities cause material and substantial disruption to the school environment and present a threat to the 
health and safety of students, employees, and visitors.  Therefore, the Board prohibits firearms and other 
weapons on District property or at school sponsored activities.  Any object which could be used to injure or 
threaten another person and which has no school-related purpose may be considered a weapon.  This 
includes specifically, but is not limited to, firearms of all types, knives of all types, fireworks, metal pipes, 
metal knuckles, and explosives.  The term “firearm” includes, but is not limited to, any weapon which is 
designed to expel a projectile by the action of an explosive, the frame or receiver of any such weapon, a 
muffler or silencer for such a weapon, or any explosive, incendiary, or poison gas.  An object that serves as 
a facsimile of a weapon may be considered a weapon in the enforcement of this policy.  An object that has 
a school-related purpose but is used to threaten or inflict injury may also be considered a weapon.  
Weapons shall be confiscated from persons who bring them onto District property or to school-sponsored 
activities. 

 
If an individual demonstrates prohibitive behavior on District premises, the individual may be removed by the 
appropriate District and/or School Administrator.  Law enforcement may be contacted for assistance.   
 
Individuals removed from school premises may follow the Board’s complaint procedures should they choose to do 
so.  The exclusion is in effect should the individual choose to appeal the decision of the superintendent.  The term 
“individual” as used in the policy also includes students and employees. 
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If an individual has been notified of exclusion and thereafter tries to enter a school building or attends a sponsored 
or approved activity, the individual will be advised that his/her attendance will result in prosecution.  The District 
may obtain a court order for permanent exclusion from the school building or from future school sponsored or 
approved activities. 
 
 
 
 
 
 

Approved:  10-25-99 
Revised:  12-14-09 

02-28-11 
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